
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PLANNED GIVING 

PARTNER TOOLKIT 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Plan with heart. 
Invest for good. 



 

 

 

 

 

 



 

 

Three Steps to Success 
 

1. Build Your Team 
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2. Develop Your Plan 
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3. Execute Your Plan 
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The following letter can be used to recruit volunteers for your Planned Giving and Endowment Building Team. 
 

To request a Microsoft Word version of this document that you can customize for your use, please contact the 
Foundation at info@rcfstl.org. 

mailto:info@rcfstl.org


 

 

The following is a SAMPLE Planned Giving and Endowment Building Team Member job description, which you 
can customize to fit the needs of your program. Enclose this job description with the team member recruitment 
letter. 
 

To request a Microsoft Word version of this document that you can customize for your use, please contact the 
Foundation at info@rcfstl.org. 
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For Organizations 

 
 

For Donors 



 

 

 

 

 

 

200-300 times

$532 billion

$93 billion

They don’t know how  they haven’t been asked



 

 

To view the full Donor-Advised Funds 
brochure, please click here. 

To view the full Donor-Designated 
Endowment Funds brochure, please 
click here. 

To view the full Bequests brochure, 
please click here. 

To view the full Beneficiary 
Designations brochure, please click 

here. 

To view the full Charitable Gift 
Annuities brochure, please click here. 

To view the full Charitable Remainder 
Unitrusts brochure, please click here. 

https://rcfstl.org/wp-content/uploads/2018/07/Donor-Advised-Fund.pdf
https://rcfstl.org/wp-content/uploads/2018/07/Donor-Designated-Endowment.pdf
https://rcfstl.org/wp-content/uploads/2018/07/Donor-Designated-Endowment.pdf
https://rcfstl.org/wp-content/uploads/2018/07/Bequests.pdf
https://rcfstl.org/wp-content/uploads/2018/07/Beneficiary-Designations-Revised.pdf
https://rcfstl.org/wp-content/uploads/2018/07/Beneficiary-Designations-Revised.pdf
https://rcfstl.org/wp-content/uploads/2018/07/Charitable-Gift-Annuities-1.pdf
https://rcfstl.org/wp-content/uploads/2018/07/Charitable-Remainder-Unitrust.pdf


 

The following eight-page Gift Planning Guide provides an overview of how the Roman Catholic Foundation 
partners with parishes, schools, ministries and individual donors to sustain the local Church for future 
generations. The guide also details specific planned giving opportunities. 
 

To view the full Gift Planning Guide, please click here. 

https://rcfstl.org/wp-content/uploads/2018/07/Gift-Planning-Guide.pdf
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Goal: Establish rapport 

o 

o 

 

Goal: Learn about prospect’s desires with regard to their stewardship with the Church 

o 
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Goal: Educate prospect about the endowment fund(s) 

o 

o 

o 

o 

 

Goal: Listen to prospect’s thoughts and take appropriate action 

o 

o 
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The following questions are common among donors who are asked to support an organizational endowment 
fund at the Roman Catholic Foundation. Organization leaders and volunteers new to endowments and planned 
giving concepts will likely also have many of these questions. 
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The following is a sample marketing plan for the first year of your Planned Giving and Endowment Building 
Program. 

 

Prayer Ongoing

 

Build Your Team Months 1-3 

 

 

 

 

 

Develop Your Plan Months 3-6 

 

 

 

 

 

 

 

 

 

 

 
 



 

Execute Your Plan Months 7-10 

 
 

 

 
 

 

 

 

 
 

 

 

 
 

 

 

 

Follow-Up Months 11-12

 

 

 

 

 



 

The following communications calendar can help you stay on track with the marketing plan you develop for your 

Planned Giving and Endowment Building Program. Review the suggested use for Bulletin/Newsletter/Social 
Media and Pulpit Announcements, select your announcements and dates and plug the announcement numbers 
into the calendar. You may also use the calendar to indicate the dates of mailings to potential donors. 
 

For a Microsoft Excel version of this document that you can customize for your use, please click here. 
 

 

https://rcfstl.org/wp-content/uploads/2018/07/Annual-Communications-Calendar.xlsx


 

FOR PARISHES: Please click here for instructions on extracting and assessing planned giving prospects 

from Servant Keeper. 

https://rcfstl.org/wp-content/uploads/2018/07/Extracting-and-Assessing-Planned-Giving-Prospects-from-Servant-Keeper.pdf


 

The following sample introductions to planned giving/endowments and links to the Roman Catholic 
Foundation’s website can be used on your organization’s website. Choose one of the four options or mix and 
match to develop your own. For a direct link to your endowment fund listing on rcfstl.org, please contact the 
Foundation at info@rcfstl.org. 
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mailto:info@rcfstl.org
https://rcfstl.org/funds/
mailto:scott.welz@rcfstl.org
mailto:info@rcfstl.org
http://www.rcfstl.org/


 

 

 

 

 

http://www.rcfstl.org/
http://www.rcfstl.org/
http://www.rcfstl.org/
http://bulegacy.org/
http://www.rcfstl.org/


 

The following announcements are intended for use in bulletins, social media and newsletters. They are arranged 
from long announcements (numbers 1-29) to short announcements (numbers 30-75). As you develop your 
marketing plan, please select the announcements you think best suited to your purposes. Insert the names of 
your organization and fund where indicated. 
 

Suggested use:  

• One long announcements (numbers 1-29) per month 

• Three short announcements (numbers 30-75) per month. 
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The following announcements are intended for parish use at Mass. Announcements can be made by the pastor 
or members of the Planned Giving and Endowment Building Team. Insert the names of your organization and 
fund where indicated. 
 

Suggested use: One pulpit announcement per calendar quarter and monthly in the fourth quarter. 

 

 

 

 

 



 

 

 

 

 



 

The following tri-fold endowment fund brochure can be customized to include your organization’s name, logo and 
colors along with the name of your fund.  
 

To customize and order your brochures, at your own cost, please click here. 

https://qnet.e-quantum2k.com/~lampe/Custom/RCF/login/


 

The following poster can be displayed in your organization’s lobby or distributed as a flyer. 
 

To request a customized version of this poster that includes the name of your fund, please contact the 
Foundation at info@rcfstl.org. 

mailto:info@rcfstl.org


 

The following lines are intended for use in annual appeal mailings. To keep planned giving at the forefront of 

donors’ minds, include one or more of these lines in all of your organization’s response devices. 

 

 

 

 

 

 



 

The following letter can be used as an introduction to the endowment fund and a solicitation for planned gifts. It 
is written for parishes but can be edited to apply to schools or other ministries. The letter should be sent to 
planned giving prospects who do NOT receive a personal visit letter. 
 

To request a Microsoft Word version of this document that you can customize for your use, and/or to obtain 
printed response devices to enclose with the letter, please contact the Foundation at info@rcfstl.org. 

mailto:info@rcfstl.org


 

The following letter is intended for top planned giving prospects and paves the way for committee members to 

make personal visits. Mail this letter to your top planned giving prospects only in advance of team members 
calling to schedule visits. 
 

To request a Microsoft Word version of this document that you can customize for your use, please contact the 
Foundation at info@rcfstl.org. 

 

 

mailto:info@rcfstl.org


 

The following letter can serve as an “ask” when a committee member makes a visit with a planned giving 
prospect. Committee members may provide this letter as part of a larger packet of information (Customizable 
Endowment Fund Brochure, Ways to Give Summary, Planned Gift Intention Form) to be reviewed with the 
prospect during the visit. 
 

To request a Microsoft Word version of this document that you can customize for your use, please contact the 
Foundation at info@rcfstl.org. 

mailto:info@rcfstl.org


 

 

The following marketing piece provides a simple explanation of the ways in which donors can contribute to your 
fund. Use this document on visits and/or enclose in mailings. 
 

To access a printable version of this document, please click here. 

https://rcfstl.org/wp-content/uploads/2018/07/Ways-to-Give-Summary-FINAL.pdf


 

 

The following document provides specific guidance for donors who wish to leave a gift to your organization’s 
endowment fund. This document can be printed on your organization’s letterhead and distributed along with 
mailings or brochures or as a standalone piece. 
 

To request a Microsoft Word version of this document that you can customize for your use, please contact the 
Foundation at info@rcfstl.org. 
 

 

 

 

 

 

 

 

 

mailto:info@rcfstl.org
https://rcfstl.org/funds/
mailto:scott.welz@rcfstl.org
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The following form allows donors to indicate their planned giving intentions, making your organization aware of 
future gifts. If team members conduct personal visits with planned giving prospects, this form can serve as a 
“pledge card” on the visits. 
 

To request a Microsoft Word version of this document that you can customize for your use, please contact the 
Foundation at info@rcfstl.org. 
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